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Location: New York 
Position:  Installation Manager, Museum (Grade 6) – Code 0913 
Posted:  10/28/08 
 
Purpose: 
 
Primary responsibilities include assisting the above in logistics and installation 
management of artwork in exhibitions and tour programs. 
 
Responsibilities: 
 

¥ Liaise with exhibition designers on their proposed design taking into 
consideration museum requirements such as budget, building constraints and 
codes. 

¥ Coordinate installation construction and deconstruction relating to exhibitions. 
¥ Oversee installations, including management of budget; assist with assembly and 

handling of artwork; hire and supervise construction technicians and crew of art 
handlers; draft agreements with contractors. 

¥ Maintenance of museum during exhibitions, including lighting and mechanical 
and technical aspects of exhibitions. 

¥ Assist with crate handling and storage, preparation of crate lists, and other 
logistics regarding art shipments. 

¥ Provide technical support and recommendations for Contemporary Art 
Collection of video and new media art and exhibitions. 

¥ Assist in general administration of the museum when necessary. 
¥ Other duties as assigned. 

 
Installation Manager will also be involved in the maintenance and art handling of the 
permanent collections, in conjunction with Registrar and Associate Registrar and 
Curators. 
 

¥ Assist with collections conservation. 
¥ Assist with maintenance of art storage facilities. 

 
Requirements: 
 

¥ 4-5 years of previous museum experience preferred, particularly regarding art 
handling and installation. 

¥ Knowledge of construction techniques essential. 
¥ Excellent problem-solving skills and good writing skills as well as expertise with 

the computer and knowledge of graphics production a plus. 
¥ Some experience with management of art handlers. 
¥ B.A. in Fine Arts or Art History. 
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How to apply: 
 
For positions in New York, please mail, fax or email your letter and resume indicating 
position reference code and salary requirements to: 
 

Human Resources Manager 
Code (indicate reference code) 
Asia Society 
725 Park Avenue 
New York, NY 10021-5088 
 
Fax: 212.452.1422 
Email: HR@asiasoc.org 

 
No phone calls, please. Only those candidates considered for an interview will be 
contacted. When you submit your resume by email, please regard it as having been 
received unless your email is bounced back. 
 

The Asia Society is an equal-opportunity employer. 
 


